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FOREWORD

This manual is specially tailored for the regional site administrators. That is, only the
modules/components installed have been covered in this document. This should not be
considered as a resource that can provide an in-depth Joomla tutorial.  The
modules/components for each site are the following: (1) Login; (2) Menu; (3) Eventlist; (4)
Custommenu; (5) Search; (6) Latest News; (7) Bannerslider; (8) Breadcrumbs; and (9) Footer.
If for some reasons, other modules or components need to be added to the sites, let the super-
administrator know.

Some installed modules are not included in this manual because either they require
programming skill, or there is no administration needed for them. Specifically, Custommenu
requires basic PHP programming skill, so it is taken out of this document. If the need arises
to modify the contents of this module, ask the super-administrator to do it. This ensures
nothing is broken on the site while managing the module. Search, Breadcrumbs, and
Bannerslider modules are likewise not covered because there is no administration needed for
them.

Some instructions in this document may not be performed until some ‘file & directory’
permissions are explicitly changed on the server. It has been designed this way so that the
server will always remain as locked-down as possible to prevent attacks from hackers. As
soon as errors are seen when performing administrative tasks, seek assistance from the super-
administrator immediately.

Screenshot of the front-end, showing the modules, is provided in this manual. Also,
screenshots of the back-end panel are provided to ease site administration.
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I. FRONT-END SCREENSHOT

Home [} About Us Cl:l'h.l:tl.l:

efU (top) module
Search mﬂdu[e Got

Health Regearch Eﬂl
L 4. Development ﬁ rﬂn

} PNHRS Site logo

" Fhiligpine Waticnal Health Research System
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ARMM Health Research and Developrieent Comnities

Frontpage

ogin module

Rerrezmmibeer Me

Footer module
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Figure 1.0

II. LOGIN TO THE BACKEND PANEL
A. Open a browser of your preference (i.e. Firefox, IE, Opera, Netscape, Google Chrome,
etc.). In the address bar of your browser, type the URL of the backend panel that
corresponds to your regional site. See full list of backend and frontend URLs on the

last page of this manual.

B. Login using the username and password provided to you by Renante Bahala (super-
admin). If you did not get your username and password, send your request to
citdsadmin@pchrd.dost.gov.ph.

l=e a valid username and
password to gain access to Username
the Administrator Back-end.
Password
Feturn to site Home Page

Language | Default “

=

ITI. CREATE NEW ARTICLES

A. Hover your mouse over the Content menu on top. Click on Article Manager menu

Figure 2.0

item.

Site Menus Content Components Extensions Tools

| Article Manager

- - .
"] MO{ Article Trash

Zection Manager

E e

| Categary Manager
Site Adm et :

3

Front Page Manager

Figure 3.0
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B. On Article Manager page, click on New button.

LI - 4 &

> (=] ¢ u | ' A t‘_‘

Puklizh  Unpublizh Miove Copy Trazh Edit FParameterz Helgp
Figure 4.0

C. Fill in the required fields (title, section, category, and body). Publish and save the

article.

Article: [n
O [New]

Title, Alias, & Section

/"

SR IR = N

Preview Save Apply  Cancel Hi

Preview, Save, Apply, —
Cancel, Help

[Title: Publizhed

falias Front Page

Bection - Seleot Sestion - | ¥ Category

Oho @ ves
@ no O ves

Seleot Category ¥

State
Hits:
Revised
Created

Publizhed

0 Times

= | styles ~ Paragraph  ~| Fank Family
| LEF@mEOA- Y -T
‘ 71"9 x |2 @ H=r w

L T

- Font size

Wednesday, 01 September 2010 10:07

Modified Mot Macified

!

Published, Front Page,
Category

= Parameters {Article)

Author | Administrator o

Author Alias
Access Level

Public .

Article body

Created Date 20100901 100707

Start Publishing (50100901 10:070- L2

Finish Publishing |eyer [

» Parameters {Advanced)

» Metadata Information

Figure 5.0

IV. MANAGE ARTICLES

A. Hover your mouse over the Content menu on top. Click on Article Manager menu

item.
Site Menus Content Components Extensions Tools

' Article Manager

.3 MO{ = adicle Trazh
M Section Manager

. Categary Manager

Site Adm ul Ay &

i Front Page Manager
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Figure 6.0

B. Tick the checkbox beside the article that you want to manage.
C. Click on any of the buttons on top to perform desired action.

Article Manager  Unarchive, Archive, Publish, e B ¢ 1 g /7 © [
) Unarchive — Archive  Publish  Unpublish  Mowe  Copy  Trash Edit Mew  Paramsters  Help
Unpublish, Move, Copy, Trash,

e Rasat Edit, New’ Parameters, HelP k/ - Select Section - % | - Select Categary - | - Select duthor - % | - Select State - (%
O Title Published Front Page Order ¥ Access Level Section. Category Author Date  Hits ID
|:| Ahot L= = Q ] Public Mewws |atest newes Achminiztrstor 050410 482 1
[ Erief Histary r LiSE Of Articles = Q 1 Public RHRDC History Administrator 11.0840 137 14
[ Member Institutions = Q 1 Public RHRDC m;’ﬁgns Administratar 11.0840 131 15

Figure 7.0
CREATE EVENTS
A. Hover your mouse over the Components menu on top. Click on EventList menu
item.
Site Menus Content | Components Extensions Tools Help
= Banner
Article Mar & cortacts
| EwertList
f] JoomlaPack
Fitter: [ Gol@ news Fesds
#| FI [{] Phoca Download
Figure 8.0

B. Click on Events tab.

EventList Events Venues Categories Archive Groups Help Settings
Figure 9.0

C. Click on New button.
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Lost M| ’
$£6 @ / Q ‘()
Archive Puklizh Unpublish Ediit Delete Copy Helgm
Figure 10
D. Fill in the required fields (Event title, Date, Enddate, Start, End). Set the venue if
needed (it is optional). Choose category. Publish. Save.
Add Event Event Title, Alias, & Venue Published & % S‘:\;e cge, ‘H’;,’:
, . v s . Catego
EventList Events \lelules/golles Archive Groups Help Settings rg I'Y APPIY, SE[VE, CEL‘[lCGl, & j
Hel
Evert title: Publishe: O o @ ves e — P
Blizs: ate L
Venue: select | Add | N Venue Category: Salect catzgory ¥ Encidate: E .
= | Styles ~ Paragraph v Fontfamily  ~ Fant size Enet: .
| LB F@mBFHO A-¥-3 Registration T
I - il xx |[Q@H=7w Image
T4 =l | “
Date, Enddate, Start, & End
Event Description
Figure 11
VI. MANAGE EVENTS
A. Hover your mouse over the Components menu on top. Click on EventList menu
item.
Site Menus Content | Components Extensions Tools Help
= Banner
Article Mar = Cortacts
| EwertList
f] JoomlaPack
Fitter: | Lo | & News Feeds

PD)

Phaoca Dovwnload

Figure 12
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B. Click on Events tab. You will see a list of existing events if there is one, otherwise, it

will show empty.

. . . | ) = |l =
A Events Archive, Publish, Unpublish, " : e W 7 9 L&
> | crchive Fublish Unpublish e Edit Delets Copy Help)
New, Edit, Delete, Copy, Help
fventList Fvents Venues Categu. e RO S o e
List of Events
rch Everc e / ey
O Date. Start Fuent title Venue City Category  Published Creation Reg. Users 1D
07.04 2010 - Gender Mainstreaming (st only) A,mmr seimnistrtor
O 08 04 2010 1000k gendier mainstreaming STI Thester - DOST BICUT &R Seminars Q Eév‘ﬁﬂ renante@pchrd dostgow ph 1} 1
23042010 - Joomla Yiorkshop (test only) é_‘ﬂh';’;ﬁ"-r::::"‘r:ﬂmé:";d cost gov ph
] (et 0915k TS Dawao - DOST Bldg Trainings Q = @p 0w pl o 2
Figure 13
C. Tick the checkbox beside the event listed. Click on any of the buttons on top to

perform the action desired

VII. CREATE A PHOCAGALLERY CATEGORY

A. Hover your mouse over the Components menu on top. Click on Phoca Gallery menu

item.

Site Menus Content Components Extensions
= Banner I
- o Contacts I
| EwertList N
D f} JoormlaPack I -
A Mesy &ricle Articl 5 pleyys Feeds hanacer
[{1] Phoca Download b
Lul‘l-'l {_ﬂﬁ Phoca Gallery I E
~ Pollz —
Figure 20

B. Click on Categories tab.

Tools Help

§

Section Manager

e o}
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Control Panel

Fitter:

Images

Categories

C. Click on New button on top.

~

Publizh

=]
Unpublizh

Figure 21
% 2 1} r=|
o (%]
Authorize  Unauthorize  Delete
Figure 21

D. Fill in the title field.

Details

Themes

>

rd
Edit

Category Rating

ey

a

-

Coaliriz

Title:

Alias:

Parent Category:
Publishexd:
Authorized:

Order:

Access Level:

- Select Parent Categony - %

'D Mo '@' Yes
'O' Mo @' Yes

Mewy items default ta the last positio

Registered
Special

Figure 22

A=
Help

1. The ordering C

E. Select Parent Category if a subcategory must be created, otherwise, leave it
unchanged. Publish. Authorize.

F. Modify access permissions (Access Level, Access rights, Upload and Add User rights,
Delete and Publish User rights, Owner) as needed.

Page 10 of 20



Regional Health Research & Development Consortium
Revision Number: 3

Revision Date: 9/30/2011

: Prepared by: Renante G. Bahala

L

Registered
Special
Access right: | _ Al Registerad Users - #
- Mobody -
Admiristrator
Leah bayal W
Uflead and Add User | - Naobody - -

Rights: |- Al Registered Users -
Admiristrator
Leah bayal W

Deletp and Publish User | _ Wobody - ~
Rights: |- Al Registered Users -

Administrator
Leah bayal W

Dwner: |- Naobady -
Administrator
Leah bayal

Bznants Babals

Figure 23

G. Click on Save or Apply button.

e |2 O

Save Apply Loz Cancel Help

Figure 24

VIII. ADD IMAGES TO GALLERY

The instructions below assume that, at least, a phocagallery category has already been created,
otherwise, create one by following instructions here.

A. Hover your mouse over the Components menu on top. Click on Phoca Gallery menu
item.
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Site Menus Content Components Extensions
0 Banner P
_ o Contacts ¥ _
=] EwentList S
O f] JoomlaPack b =
A Mewy &ricle Articl S5 plewws Feeds b | Manager

[ Phoca Download &

L‘a‘;i i [{d Phoca Galery  Vim

“ 5 Pals
Figure 14
B. Click on Images tab.
Control Panel Images Categories Themes

=z |:| Image Title
Figure 15

C. Click on New button.

2 d /|10 &

Unauthorize  Delete Edit ey multiple Add  Recreate

Figure 16

D. Fill in the Name field. Publish. Authorize. Select Category.

Tools

Help

=

Section Manager

=

Category Ratin
"
(5
Parameters Helg
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Hame:
Alias:
Publishe«d: {:} MG .@} ves

Authorized: .;:} M .@. ves

Category: | - Select categorny - %

Filename:

Date: j

Figure 17

E. Click on Image button.

Image ==

F. Upload image if it is not on the server yet. After the image is uploaded, add it to

Phocagallery.

i Upload 8 Jzva Uplosd 5 Flazh Uplosd

Upload File [ Maximum Size: 3.00 ME, Maximum Resolution: 3072 x 2304 px ]

| Browse.. Start upload

Folder
Create Faolder
Figure 18

G. Click on Save or Apply button.

Zave Appaly Cancel

elv @

Helg
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Figure 19

IX. CREATE A PHOCADOWNLOAD SECTION

A. Hover your mouse over the Components menu on top. Click on Phoca Download

menu item.
Site Menus Content Components Extensions Tools Help
= Banner
o Contacts
| EvertList M m
gy a
by ﬂ JoomlaPack :
Acld Plesee Article Articl 55 plews Feeds y | Manager Section Manager
[ Phoca Downlos
E= =l
=] } {4 Phoca Gallery a AP
Figure 32
B. Click on Sections tab.
Control Panel File= Sections Categories Licenses Settings
Figure 33

C. Click on New button on top.

(=) a 7 O t;.;‘

Publizh  Unpublizh Delete Exlit ey Help

Figure 34

D. Fill in the Title field (the only requirement to create a section). Specify other options
as desired.
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Title:

Alias:

Published: O po @ ves

Figure 35

E. Change Access Level as needed.

Access Leyad

Reqistered
Special

Figure 36

F. Click on Save or Apply button on top.

e VO O

Save Apply Cancel Helg

Figure 37

X. CREATE A PHOCADOWNLOAD CATEGORY

f ! E Create a phocadownload section first before creating a category.

A. Hover your mouse over the Components menu on top. Click on Phoca Download

menu item.
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Site Menus Content | Components Extensions Tools Help

1 Banner b
= Cortacts I
| EvertList 8 m
o =
' f] JoomlaPack 5
Al Plesee Article Articl 55 pewes Feeds b | Manager Section Manager
[d1] Phoca Download b
[i=] = T
- L Ph Gall Al
[Nl @ ProcaGalery b i e 2}
Figure 38
B. Click on Categories tab.
Control Panel Files Sections Cateqgories Licenses
Figure 39

C. Click on New button on top.

18 /o0

kg

Puklizh  Unpublizh - Delete Edit [y Help

Figure 40

D. Fill in the Title field. Select Section. Publish the category.

Title:

Alias: & long name bo be

Section: | . Salect Section - ¥

Published: O pg & ves
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Figure 41

E. Change permissions as needed.

—Arress teret— R

Reqistered
Special

Upload Rights: - Nobady - ~
- &l Registered Uszers -

Adminiztrator
Leah kapol b

Access Rights: | _ yobady - ~
- &l Registered Uszers -

Administrator
Lesh Mapal b

Figure 42

F. Click on Save or Apply button on top.

e 7|0 O

Save Apply Cancel Help

Figure 43

XI. ADD FILES TO PHOCADOWNLOAD

The instructions below assume that, at least, a phocadownload section and a phocadownload
category have already been created, otherwise, create one by following instructions here.

A. Hover your mouse over the Components menu on top. Click on Phoca Download
menu item.
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Site Menus Content | Components Extensions Tools Help
= Banner b
= Cortacts L
/=] EventList M m
O ﬂ JoomlaPack L
Acld Plesee Article Articl 55 plews Feeds p | Manager Section Manager
[ Phoca Download b
f — - =m| f '
=] } {4 Phoca Gallery 4 AP
Figure 25
B. Click on Files tab.
Control Panel Files Sections Categories Licenses
Figure 26

C. Click on New button on top.

d /|00 ®’ O

Delete Edit My Text Parameterz Help

s

Unauthorize

Figure 27

D. Fill in the required fields (name, section, category, and filename). Publish. Authorize.

Hame:

Alias:

Publizshed:

Authorized:

Section:

Category:

'D' M @ YEes
D M '@' Yes

- Select Section - | W

- Selact Catagary - |
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Figure 28
E. Click on File button.

Filename:

File ==

Figure 29

F. Upload the file first if it is not on the server yet, otherwise, add it to Phocadownload.

test List of files that
uzerupload are 3-]1'93-':1}"
tarp_Sx4_final copy jpd uplcraded on the
SETVeT.

Upload File [ Max 3.145728M ,

I Erowse... | Start Upload
Folder

Create Folder
Figure 30

G. Click on Save or Apply button on top.

e 7|0 O

Save Apply | Cancel

Help

Figure 31

Page 19 of 20



Regional Health Research & Development Consortium
Revision Number: 3

Revision Date: 9/30/2011

t Prepared by: Renante G. Bahala

&

XII.  FULL LIST OF FRONTEND & BACKEND URLS

REGION FRONTEND URL BACKEND URL

REGION 1 http://rl1hrdc.org/about.html

REGION 2 http://region2.healthresearch.ph http://region2.healthresearch.ph/administrator
REGION 3 http://region3.healthresearch.ph http://region3.healthresearch.ph/administrator

REGION 4A | http://regionda.healthresearch.ph http://region4a.healthresearch.ph/administrator
REGION 4B | http://region4b.healthresearch.ph http://region4b.healthresearch.ph/administrator

REGION 5 http://region5.healthresearch.ph http://region5.healthresearch.ph/administrator
REGION 6 http://region6.healthresearch.ph http://region6.healthresearch.ph/administrator
REGION 7 http://region7.healthresearch.ph http://region7.healthresearch.ph/administrator
REGION 8 http://region8.healthresearch.ph http://region8.healthresearch.ph/administrator
REGION 9 http://region9.healthresearch.ph http://region9.healthresearch.ph/administrator

REGION 10 | http://regionl0.healthresearch.ph http://region10.healthresearch.ph/administrator

REGION 11  http://regionl].healthresearch.ph http://regionl1.healthresearch.ph/administrator
REGION 12 http://region12.healthresearch.ph http://region12.healthresearch.ph/administrator

ARMM http://armm.healthresearch.ph http://armm.healthresearch.ph/administrator
CAR http://car.healthresearch.ph http://car.healthresearch.ph/administrator

CARAGA http://www.caragahealthresearch.org
MMHRDC http://mmhrdc.healthresearch.ph http://mmbhrdc.healthresearch.ph/administrator

Page 20 of 20


http://r1hrdc.org/about.html
http://region2.healthresearch.ph/
http://region2.healthresearch.ph/administrator
http://region3.healthresearch.ph/
http://region3.healthresearch.ph/administrator
http://region4a.healthresearch.ph/
http://region4a.healthresearch.ph/administrator
http://region4b.healthresearch.ph/
http://region4b.healthresearch.ph/administrator
http://region5.healthresearch.ph/
http://region5.healthresearch.ph/administrator
http://region6.healthresearch.ph/
http://region6.healthresearch.ph/administrator
http://region7.healthresearch.ph/
http://region7.healthresearch.ph/administrator
http://region8.healthresearch.ph/
http://region8.healthresearch.ph/administrator
http://region9.healthresearch.ph/
http://region9.healthresearch.ph/administrator
http://region10.healthresearch.ph/
http://region10.healthresearch.ph/administrator
http://region11.healthresearch.ph/
http://region11.healthresearch.ph/administrator
http://region12.healthresearch.ph/
http://region12.healthresearch.ph/administrator
http://armm.healthresearch.ph/
http://armm.healthresearch.ph/administrator
http://car.healthresearch.ph/
http://car.healthresearch.ph/administrator
http://www.caragahealthresearch.org/
http://mmhrdc.healthresearch.ph/
http://mmhrdc.healthresearch.ph/administrator

